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AEAIM-EAD                                                                                                   DATE

MEMORANDUM FOR RECORD

SUBJECT:  Organizational Unit Administrator 

1.  Effective DATE, Mr./Ms. Xxxxxxxxxx is appointed as the OU Administrator for the Office of the Xxxxxxxxxx  ie: (Deputy Chief of Staff,G6).

2.  AUTHORITY: AR 25-1, Army Knowledge Management and Information Technology and ARMY EUROPE SUPP 1 to AR 25-1, Army Information Management. 

3.  PERIOD: Until officially released or relieved from appointment.

4. SPECIAL INSTRUCTIONS: N/A

5.  The POC is XXXXXXXXXXXXXX, DSN XXX-XXXX

                                                                              First MI Last Name


BN Cdr or GS Equivalent


Title 


